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· Enrolled study patients will have a screening sheet & daily data collection sheet in their section of the screening binder

· If they are participating in an industry-sponsored trial, they will have a study-specific blood-draw & schedule of assessments.  The corresponding dates will be entered on these sheets

· Blood kits are stored in the ICU research office

· Study blood work drawn is to be followed-up the next day to ensure that it was processed, catalogued & stored correctly in the lab.

· Study specific shipping instructions are located in study specific laboratory binder or in the credenza for academic studies

· When in doubt of study specific directions for a given day, refer to either to the protocol or the corresponding CRF. 

· Every attempt should be made during business days to complete CRFs in real time.  Some studies have data elements that are difficult to capture retrospectively and these elements need to be identified and be prioritized for daily data capture. Other than these, if time is limited - the most important follow-up data for most trials is documentation of drug administration, specific blood draw times, and serious adverse events. Most other data can be collected retrospectively from the flow sheets & progress notes.

· If needed, contact lists of appropriate people are located in the front of each study specific Regulatory binder.
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